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This self study package familiarises individuals with and prepares them for use of terminology used in a 

health setting. It is suitable for nurses, medical receptionist and secretaries. 
 

The Medical Terminology package can be completed with the use of a medical dictionary and/or access to 

the internet. Completion of the package can take from 2 weeks to 6 months to complete, depending on how 

much time you allocate to studying.  
 

Objectives  
 

In this learning package you will find exercises to help you learn to: 
 

 identify the most likely spelling of a word so that you can look it up in a dictionary, 

 pull words apart into their prefixes, roots and suffixes to help you find the meaning, 

 recognise what words might be from their context, 

 understand some of the rules which apply to singular and plural forms of words, 

 recognise the differences between English and American spellings of common words, and most 

importantly 

 develop a medical vocabulary. 
 
Preparing 
 

To do this package you will need the following: 
 

 A good medical dictionary, as big as you can afford. This will ensure that you will find out more about 

the words you look up.  It will also give you pictures, which will help your learning. You may also find 

access to the internet useful, as there are various websites you can use to access medical dictionaries, and 

information on drugs.  

 Lumps of uninterrupted time – try to get an hour at a time to work on the package. 
 

Starting 
 

You need to complete an Enrolment Form available at any NGT Tasmania office or telephone 1300 557 828 

and we will arrange for one to be sent to you.  Return the completed form with $150.00 and a Medical 

Terminology Package will be mailed to you.  
 
Finishing! 
 

The Medical Terminology Package is issued within a set 6 month cycle for completion; 1 February - 31 July 

and 1 August - 31 January.  The date stamped on the front of your package will determine the date it must be 

returned (for example if issued on 9 June, you must complete and return by 31 July).  
 

When completed, return the package to our Hobart office where it will be marked and, on successful 

completion, returned to you with a Certificate of Completion. We aim to return the package within a month 

of receiving it.  
 

If there is further work required, the package will be returned with instructions on what you need to complete 

to become competent. All aspects of the package must be completed. 
 

If you would like further information or have questions please telephone 1 300 557 828  
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